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1. MUC PiCH

Quy trinh ndy nhdm cy thé hoa cong tac to chirc tinh khéi lugng giang day cia ting
giang vién theo ndm hoc dam bao cho viéc xét thi dua hang nam cta can bo - giang vién
trong toan trudng, dong thoi tinh thira gid cho can bg - gidng vién.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho toan b can bo - giang vién c6 tham gia giang day cho sinh
vién dai hoc hé chinh quy va thudong xuyén tai cac don vi thudc Truong.

3. TAI LIEU THAM CHIEU

Quyét dinh s6 1774/QD-DHTDM ngay 17/11/2021 v& viéc ban hanh Quy ché dao tao
dai hoc theo hoc che tin chi.

Quyét dinh s6 1342/QD-PHTDM ngay 27/11/2023 stra doi b sung quyét dinh so
1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao dai hoc theo hoc
ché tin chi.

Cin ctr Nghi quyét s0 36/NQ-HDT ngay 01 thing 7 ndm 2024 cia Hoi dong truéng
Truong Pai hoc Thu Déu Mot vé viéc ban hanh Quy ché t6 chirc va hoat dong cua
Truong Pai hoc Thu Dau Mot.

Cén cir Quyét dinh s6: 1057/QD-DHTDM ngay 13 thang 8 nam 2024 cua Higu truong
truong Pai hoc Thu Dau Mot vé viéc ban hénh Quy dinh ché d¢ 1am viéc cua vién chuec,
nguodi lao dong tai Truong Pai hoc Thu Dau Mot.

Cén ctr Quyét dinh s0: 793/QD-DHTDM ngay 28 thang 6 ndm 2024 cia Higu truéng
truong Pai hoc Thu Dﬁ‘u Mot vé viéc ban hanh Quy ché chi ti€u ndi bo nam 2024 cua
Truong Pai hoc Thu Dau Mot.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT

4.1. Thuat ngir, dinh nghia

Gio chuan giang day la don vi thoi gian quy dbi tir s6 gio lao dong can thiét dé hoan
thanh mot khdi luong cong viéc nhat dinh thudc nhiém vu glang day cua glang vién
trong duong voi viée thuc hién mot tiét giang ly thuyét truc tiép trén 16p, bao gdbm thoi
gian lao dong can thiét trudc, trong va sau tiét giang.

Khdi lugng giang day cua giang vién dugc xac dinh du trén viéc thue hién quy doi cac
hoat dong giang day, nghién ctru khoa hoc thanh gi¢ chuan giang day.

Pon vi dao tao 1a cac don vi cé chirc nang dao tao va quan ly sinh vién thudc Truong
Pai hoc Thu Dau Mot.

4.2. Tir viét tit

bVbT Pon vi dao tao

BQLDTDbH Ban Quan ly dao tao dai hoc
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BTCNSTT&PC Ban T6 chirc nhén sy, thanh tra va phép ché
DT CNTTCPS Pao tao Cong nghé thong tin, chuyén ddi s6
GV Giang vién
KLGD Khoi lugng giang day

5.NOI DUNG QUY TRINH

5.1. Luu do

< Thong béo vé vige xét thi dua >

v
Chuan bi dir liéu, tinh khéi luong, cong bd két qua trén Edu | < =
S
! @ |
(8 1
Ra soat, kiém tra, duyét cép bVbT Q I

¢

BQLDTDH kiém tra dbi
chi€u, xac nhan

Nhan lai ho so da xac
nhan. luu ho so
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5.2. Mo ta

TT | N§i dung cong viéc

Thoi han
hoan
thanh

Nguwoi
chiu trach
nhiém

Biéu mau/
hé so
Minh
chirng

Pon vi
phoi hop

BTCNSTT&PC thong
1 bao vé viéc xét thi dua
khen thudng hang nam

Theo quy
trinh ctua
BTCNST
T&PC

BTCNSTT
&PC

BQLDTDH,

DVDT Thong bao

Vién BT CNTTCDS
phéi hop mé dir liu trén
phan mém Edu dé
BQLDTDH khai thac dir
ligu.

BQLDTPH chuén bi dit
ligu, khai bio thong sé.
Tinh Khéi luong, cong
b két qua trén phan
mém Edu.

20 ngay

BQLDTDPH

Vién BT
CNTTCDS,
bvDT

DPVDT, bd modn ra soat
gi0 giang cua tung giang
vién trong nam hoc.

- Khong dat: Truong
hop can chinh stra, bd
sung thi cung cap minh
3 chung vé BQLDTDH dé
dbi chiéu, xur 1y.

Sau khi kiém tra dit lidu
xong DPVDT in ho so va
c6 xét duyét cua lanh
dao don vi ndp vé
BQLDTDH.

7 ngay

DVDT

Xuét tir

BQLDTPH edusoft

BQLDTPH tbng hop
g10 giang cua ting GV
4 trong nam hoc, ra soat,
xéac nhan khéi lugng
giang day tung GV

10 ngay

BQLDTDBH

bVvDT
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o T T UNIVERSS Ngay hiéu luc:
‘. ‘. Biéu mau/
Thoi han | Ngwoi . A
ne A ’ DPon vi ho so
TT | N§i dung cong viéc hoan chiu trach héi h .
thanh nhiém phorhop MlPh
ching
DVDT nhan lai bang xac
nhén giang day ting GV, BQLDTDH,
5 ndp ho so vé 1 ngay bVvbT BTCNSTT
BTCNSTT&PC va luu &PC
trir ho so tai BVDT
6. BIEU MAU AP DUNG
Mii 56 Thoi gian
TT | Tén biéu méu S0 (neu | iy Noi luu
co) Ko o1 sR
toi thiéu
’ 5 nam (dy
1 Béng ké khai giang day hé Xuat tur kién theo 1 BTCNSTT&PC
dai hoc edusoft chuky kiém | pVDT
dinh)
’ 5 nam (du
Téng hop git day ting giang | Xudt tir kién theo 1
2 | yien edusoft chu ky kiém | DQLPTPH
dinh)




